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(When Filled In)

i EMPLOYEE SER!AL NUMBES i
p .

GENERAL ;

(Last) (First) (Middle) 2. DATE OF BIRTH [3. SEX 4. GRADE ['s. sD i

1 ]

. | N 4

: FFICIAL POSITION TITLE 7. OFF/DIV/8R OF ASSIGNMENT |8. CURRENT STATIUN ]

H [
; L
j . CHECK (X) TYPE OF APPOINTMENT 10. CHECK (X) TYPE OF REFORT )

: | CAREER | RESERVE I I TEMPORARY INITIAL REASSIGNMENT SUPERVISOR

CAREZER-PROVISIONAL (See instructions = Section C) ANNUAL REASSIGNMENT EMFLOYEE i

H ZClAL (Specify): SPEGIAL (Specify):

{11. DATE REPORT DUE IN O.P. 12. REPORTING PERIOD (From- to-)

STICN B PERFORMANC: EVALUATION

Porformance ranges from whelly inadequcte to siightly less than satisfactory. A rating in this car.gory requires
positive remedial action. The nature of the action could range from counseling, to further training, vo placing on
probation, to reassignment or to sepcration. Describe action taken or proposed in Section C.

S S

Performance meets all requirements. It is entirely satisfactory and is characterized neither by deiicisncy nur H
excellence.

Periormance is more than satisfactory. Desired results are being produced in a proficient manner.

.
Performance is characterized by exceptional proficiency. P
i

Performance is so axcepticnal in relation to requirements of tha work and in comparison to the seriormcnce of H
others doing similar work as to warrant spocial recagnition. !
. . SPECIFIC DUTIES ]

-
o

t up to six of the most importont specific duties performed during the rating period. insert rating letter which best deser i
aner in which employee performs EACH specific duty. Consider ONLY effectiveness in performance of that dury. Al empiovecs |
supervisory responsibilities MUST be rated on their ability 1o supervise (indicate number of employees suporvisc:l. !
) i

B

CIRPZCIFIC DUTY NOJ Y . P

CIFIC DUTY NO. 2

SECIFIC DUTY NO. 3

R

ISPECIFIC DUTY NO. 4

FIC DUTY NO. B

GVERALL Pi.. URMANCE IN CURRENT POSITION

. infe account averything about the employes which influences his effoctiveness in his current position such az Lar-
Cewnce of specific duiies, productivity, conduct on iob, cooparativensss, pertinent personal traits or habits, c-:
lowhiculor limitations or ralents. Bosed on your knowledge of employse’s overall performance during the rating p.cicd; .
i loce the lerter in the raring box corresponding to the statement which most accurately reflects his lovel of performunce. !

iR

¥or this report period designate how many employees of this grade you nave
rated . If more than one, indicate number in each category. ’

Qutstanding Strong Proficient Adequate Weak
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